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 FILLIN  \* MERGEFORMAT 
Minor Guardianship
(Temporary & Permanent)
Pro Se Guidelines
NOTE:  This guideline, consisting of four (4) pages, is provided only as a public service and is not meant to be legal advice.  The Register in Probate office cannot give legal advice; please contact an attorney if you have legal questions.

There are 5 Phases to the Minor Guardianship Action.  They are as follows:
Phase I:
Filing the Action
At the time a Petition for Guardianship of a Minor is filed, the petitioner is required to pay a $200 deposit for Guardian ad Litem Fees to the Register in Probate. 
►Petition Temporary/Permanent Guardianship of Minor (Form GN-3290, 5 pages) 

The petition shall be based on personal knowledge of the petitioner and state with particularity the factual basis for the allegations contained in it.

The petition shall be completely filled out prior to filing.  Any petition that is incomplete or does not contain all of the information requested will not be accepted for filing.
The petitioner’s signature on the petition shall be notarized.

►Order Appointing Guardian Ad Litem (Form GF-131, 1 page)
A guardian ad litem is required in both temporary and permanent minor guardianship actions.

The petitioner shall complete the Order Appointing Guardian Ad Litem form, leaving the attorney information section blank, as the Register in Probate will assign the guardian ad litem and complete that section of the form.  The Order Appointing Guardian Ad Litem will be submitted to the assigned judge for his signature. A copy of the signed order will then be provided to the petitioner.
►Order and Notice of Hearing (Form GN-3300, 1 page)
Upon the filing of a Petition for Guardianship of Minor, the Register in Probate will provide the petitioner with a hearing date and time to insert in the Order and Notice of Hearing.  
The hearing on a Petition for Temporary Guardianship may be held no earlier than 48 hours after the filing of a petition unless good cause is shown. 

The hearing on a Petition for Guardianship of Minor shall be heard within 90 days after it is filed.
Once the petitioner has completed the Order and Notice of Hearing the Register in Probate will submit it to the assigned judge for his signature.  A copy of the signed order will then be provided to the petitioner.

Phase II:
Notifying the Parties

►Affidavit of Service (Guardianship, Protective Placement or Protective Services) (Form GN-3120, 1 page)
For Temporary Guardianship:  The petitioner shall serve a copy of the Petition for Temporary Guardianship, Order Appointing Guardian ad Litem, and Order and Notice of Hearing upon the proposed ward, if 14 years of age or older, before or at the time the petition is filed or as soon thereafter as possible, but no later than three (3) days after the hearing.  
For Permanent Guardianship:  The petitioner shall serve a copy of the Petition for Guardianship of Minor, Order Appointing Guardian ad Litem, and Order and Notice of Hearing upon the proposed ward, if 14 years of age or older, at least ten (10) days prior to the hearing.  

The person serving the notice shall inform the proposed ward, if 14 years of age or older, of the complete contents of the notice and return an Affidavit of Service to the Court verifying that such notice has been given.

The petitioner shall also serve a copy of the Petition for Permanent Guardianship of Minor, Order Appointing Guardian ad Litem, and Order and Notice of Hearing, at least ten (10) days prior to the hearing, on all of the following interested persons and return an Affidavit of Service to the Court verifying that such service has been made:

The guardian ad litem of the proposed ward
Both of the proposed ward’s parents

Any person(s) having physical custody of the proposed ward

Lincoln County Department of Social Services or Lincoln Industries, when applicable
Any government, private body, or group from whom the proposed ward is receiving aid or benefits (including, but not limited to the WI Veteran’s Administration, Social Security Administration, and US Railroad Retirement Board)

Any other persons or entities that the court may require

Phase III:
Preparing for the Hearing

The petitioner shall ensure the proposed ward’s attendance at all hearings unless the guardian ad litem waives the right of the proposed ward to attend.
►Consent to Serve as Temporary Guardian (Form GN-3230, 1 page)
The proposed temporary guardian shall complete and submit to the court prior to the hearing the Consent to Serve as Temporary Guardian.
►Statement of Acts by Proposed Guardian and Consent to Serve as Guardian (Form GN-3140, 1 page)

The proposed permanent guardian shall complete and submit to the court at least 96 hours prior to the hearing the Statement of Acts by Proposed Guardian and Consent to Serve as Guardian.  

This form is required in both temporary and permanent minor guardianship situations.

The proposed guardian’s signature on the Statement of Acts by Proposed Guardian and Consent to Serve as Guardian shall be notarized.
►Waiver and Consent to Petition for Guardianship of Minor (Form GN-3310, 1 page)

Whenever possible, the petitioner should try to obtain the signature of both of the proposed ward’s parents on the Waiver and Consent to Petition for Guardianship of Minor prior to the guardianship hearing.  However, if the signatures are not obtained, the case can still move forward.

►Nomination of Guardian by a Minor (Form GN-3320, 1 page)

If the proposed ward is 14 years of age or older, and is consenting to the guardianship, he or she may nominate a guardian by completing Nomination of Guardian by a Minor.
► Order on Petition for Temporary Guardianship (Form GN-3250, 2 pages)
►Letters of Temporary Guardianship of the Person (Form GN-3260, 1 page)
►Letters of Temporary Guardianship of the Estate (Form GN-3265, 1 page)
►Determination and Order on Petition for Guardianship of Minor (Form GN-3330, 5 pages)

►Letters of Guardianship of the Person of the Minor (Form GN-3340, 3 pages)

►Letters of Guardianship of the Estate of the Minor (Form GN-3345, 1 page)
When preparing for a hearing on temporary or permanent guardianship, the petitioner shall complete whichever of the above-referenced forms apply to their situation and bring them to the hearing for presentation to and signature by the judge. 
The judge will not sign an incomplete form, so it is important that you have these documents prepared prior to the hearing.
Phase IV:
The Hearing

The petitioner must attend all hearings.  If the petitioner cannot attend a hearing in person, arrangements may be made to appear by telephone by contacting the Register in Probate at least 48 hours prior to the hearing.  The Register in Probate can be reached at (715)536-0342.

If your petition is granted, the judge will sign the appropriate orders and letters of guardianship.
The Register in Probate will mail you a copy of the Determination and Order and applicable Letters of Guardianship within a few days of the hearing.
Phase V:
Post-Appointment Requirements

Upon receipt of your copy of Determination and Order on Petition for Guardianship whether temporary or permanent, you shall provide a copy of the same to your ward, the guardian ad litem, the parent(s), and any other interested person(s).

Once you have been appointed as the Guardian of the Estate, whether temporary or permanent, you shall file Guardianship or Conservatorship Inventory within sixty (60) days.

►Guardianship or Conservatorship Inventory (Form GN-3440, 2 pages)
The Guardianship or Conservatorship Inventory must list all of the ward’s property at its fair market value as of the date of your appointment as temporary guardian.  

Upon filing the Guardianship or Conservatorship Inventory, you will be required to pay the statutory filing fee from your ward’s assets.  The filing fee is .002 of the net assets.  For estates that are less than $50,000, the filing fee is $20.00.
If you are appointed as Temporary Guardian, your appointment is valid for 60 days from the date of appointment.  The court may extend this period for good cause shown for one additional 60-day period.  The court may impose no further temporary guardianship on the ward for at least 90 days after the expiration of the temporary guardianship and extension.
If you need to request an extension of the temporary guardianship you must complete:

►Petition to Extend Temporary Guardianship (Form GN-3270, 1 page)

►Order on Petition to Extend Temporary Guardianship (Form GN-3280, 1 page)

Once the court has signed the Order on Petition to Extend Temporary Guardianship, a copy of the same will be provided to you.
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