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Position Description
Position Title: Finance Director

       Department: Finance

Pay Grade:     Q         


       FLSA:           Exempt
Date:
             October 2022

    
       Reports To:   Finance and Insurance Committee  
Purpose of Position
Under the direction of the Finance and Insurance Committee, employee is responsible for broad scope financial matters including overall financial management, accounting, reporting, budgeting, internal auditing and financial record keeping.

Essential Duties and Responsibilities
The following duties are normal for this position.  These are not to be construed as exclusive or all-inclusive.  Other duties may be required and assigned.
Responsible and accountable for safety and motivation of individual employees in their department consistent with the specific responsibilities as outlined in the Lincoln County Safety Plan.

· Assists the County Board in the development of a county budget as required per Section 65.90 of Wisconsin Statutes including preparing salary and fringe benefit information, preparing budget printouts, assisting departments, proofing and entering department budget information, preparing Finance department and all other non-departmental budgets, and determines estimated fund balances.

· Acts as resource person during budget hearings as well as during Finance and Insurance Committee, EMS, and County Board budget deliberations, completion of County apportionment of taxes, liaison between County and media concerning the budget.

· Maintains the central accounting system and the Lincoln County Accounting Systems and Policies Manual according to generally accepted accounting-auditing and Financial Reporting procedures, the State uniform chart of accounts, the State Highway Cost Accounting Manual and the Lincoln County Accounting Systems and Policies Manual.

· Responsible for filing various State and Federal reports including Form A-State of Wis. Financial Report form, financial report of highway operations-highway annual closing, W-2 forms, Miscellaneous Income form (1099's), 941 s (quarterly), Unemployment Compensation forms (quarterly), annual Retirement Report and annual Life Insurance Report.

· Work with County Auditors including preparing detail worksheets and analysis of all balance sheet accounts, reconciliation of Federal and State reports as well as preparing the financial statements and Single Audit schedules.
· Supervise payroll and accounts payable functions and provide back-up for both functions as needed.

· Perform month end and year end accounting procedures including balancing and reconciling all balance sheets.
· Oversees the County ambulance service.
· Provide financial reports, analysis and advice to County Board Supervisors, Committees and employees.

· Supervises Accountants who maintain accounting files and provide back-up as needed.

· Plans, develops and assists in implementing projects as needed including subsidiary accounting systems, cash management systems and budgetary policies.

· Assists the Treasurer in maximizing interest earnings.

· Assists the Health Insurance Trustees in monitoring the Health Insurance Trust Activities.  Assists the Finance and Insurance Committee in monitoring the Property insurance, Liability insurance and Workers Compensation insurance and helps formulate appropriate recommendations.

· Develops and recommends long-range fiscal programs and financial systems; reviews and develops information systems and programs in line with County policy and future needs.

· Conducts internal audits upon request of the Finance and Insurance Committee and/or County Board of Supervisors.

· Reviews fiscal notes on all resolutions presented to the County Board.

· Will perform duties of County Auditor as prescribed by Wisconsin Statute 59.72.

· Will perform other duties as may be assigned.

· Will cooperate and work with the Administrative Coordinator as directed by the Finance and Insurance Committee and/or the County Board.

Minimum Training and Experience Required to Perform Essential Job Functions
Bachelor's degree from an accredited college or university in accounting or finance, with three to five years of related financial management experience in a multi-department public or private organization; or a combination of education and experience leading to a similar capability to head the Finance Department.  Registration as a Certified Public Accountant is desirable.
Must have a valid Wisconsin Driver’s license, proof of insurance that satisfies Lincoln County requirements and a good driving record.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
To perform this job successfully, an individual must be able to perform each essential duty satisfactory.  The requirements listed below are representative of the knowledge, skill and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

· Frequently required to stand; walk; sit; use hands to finger, handle, or feel; reach with hands and arms; and talk; and hear.  Some bending, twisting, and squatting, and occasional climbing may be required while performing the duties of this job.  
· Occasionally lift, carry, and/or move up to twenty-five (25) pounds. 
· Specific vision abilities required by this job include close vision and ability to adjust focus.  
· Ability to assign, supervise, and review the work of others.

·   Ability to operate a variety of office equipment including personal computer, digital telephone, fax machine, calculator, copy machine, etc. 
· Working knowledge of general ledger systems; ability to add, subtract, multiply, divide, calculate decimals and percents, and make use of the principles of descriptive statistics.
· Ability to apply algebraic formulas and interpret inferential statistical reports.
· Extensive knowledge of the principles and theory of accounting and auditing; and the ability to apply this knowledge to required governmental standards.

· Extensive knowledge of Generally Accepted Accounting Principles (GAAP) and knowledge of Governmental Accounting Standards Board (GASB) Statements. 
· Knowledge of laws, regulations and administrative rules governing municipal financial management.

· Considerable experience with and knowledge of budget preparation and approval procedures for a multi-department organization.

· Ability to analyze, summarize and present financial information clearly and concisely.

· Ability to determine violations and non-compliance, detect and explain significant accounting irregularities, and to recommend effective corrective measures.

· Ability to plan and coordinate short and long range projects designed to improve financial and fiscal systems and procedures.  

· Ability to establish and maintain effective working relationships with local, County, and state personnel, and with the general public.

· Ability to comprehend and interpret a variety of documents including financial statements, journal entries, budget requests, government accounting manuals, State statutes, policy and procedure manuals, etc.

· Ability to prepare a variety of documents including financial reports, budgets, journal entries, department reconciliations, State highway requisitions, etc. using prescribed format and conforming to all rules of punctuation, grammar, diction and style.
· Must be able to meet required deadlines.  

Lincoln County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective employees and incumbents to discuss potential accommodations with the employer.
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