LINCOLN COUNTY
FINANCE AND INSURANCE COMMITTEE
Lincoln County Service Center, Room 248
Friday December 13,2019
7:30 a.m.

1) Call Meeting to Order
2) Approval of Minutes — November 1, 2019
3) County Clerk Year-to-Date Budget and Activity Reports
4) Tax Deed Update
5) Treasurer’s Report- Petruzates
e Year-to-Date Budget Report
e Report
6) Resolution 2019-12-55 Cancellation of County Checks
7) Funding for Compensation for Account Technician/Chief Deputy of Circuit Courts/Collections
Specialist
8) Cash Report
9) 2020 Humane Society Contract
10) November 2019 Year-to-Date Budget Report
11) Resolution 2019-12-56 Designation of Public Depositories
12) North Central Health Care Budget Report
13) Closed Session
Convene into Closed Session Pursuant to Sec. 19.85(1)(c) Wis. Stat. for Considering
Employment, Promotion, Compensation, or Performance Evaluation Data of Any Public
Employee
A. Performance Evaluation of Finance Director
14) Open Session: Take Any Necessary Action on Items Discussed in Closed Session
15) Director’s Report
A. Year-to-Date Budget Report
16) Review Correspondence/Communications
17) Review County Voucher Listing
18) Set Next Meeting Date
19) Adjourn

DISTRIBUTION:

Finance Committee Members: Julie Allen(electronically), Norbert Ashbeck, Greta Rusch, Frank Saal, and Robert
Weaver(electronically)

Administrative Coordinator

Other County Board Supervisors

Department Heads

News Media

Bulletin Boards

Service Center — Posted on at .m by
News Media — Posted on at .m by
Courthouse — Posted on at .m by
Tomahawk Annex — Posted on at .m by

Requests for reasonable accommodations for disabilities or limitations should be made prior to the date of this meeting.
Please do so as early as possible so that proper arrangements can be made. Requests are kept confidential.



GENERAL REQUIREMENTS:

L. Must be held in a location which is reasonably accessible to the public.

2. Must be open to all members of the public unless the law specifically provides otherwise.

NOTICE REQUIREMENTS:

1. In addition to any requirements set forth below, notice must also be in compliance with any other specific statue.

2. Chief presiding officer or his/her designee must give notice to the official newspaper and to any members of the news media likely to

give notice to the public.

MANNER OF NOTICE:
Date, time, place, and subject matter, including subject matter to be consider in a closed session, must be provided in a manner and form
reasonably likely to give notice to the public.

TIME FOR NOTICE:

1. Normally, a minimum of 24 hours prior to the commencement of the meeting.

2. No less than 2 hours prior to the meeting if the presiding officer establishes there is a good cause that such notice is impossible or
impractical.

EXEMPTIONS FOR COMMITTEES AND SUB-UNITS:

Legally constituted sub-units of a parent governmental body may conduct a meeting during the recess or immediately after the lawful meeting to
act or deliberate upon a subject which was the subject of the meeting, provided the presiding officer publicly announces the time, place, and
subject matter of the sub-unit meeting in advance of the meeting of the parent governmental body.

PROCEDURE FOR GOING INTO CLOSED SESSION:

1. Motion must be made, seconded, and carried by roll call majority vote and recorded in the minutes.

2. If motion is carried, chief presiding officer must advise those attending the meeting of the nature of the business to be conducted in the
closed session, and the specific statutory exemption under which the closed session is authorized.

STATUTORY EXEMPTIONS UNDER WHICH CLOSED SEESIONS ARE PERMITTED:

1. Deliberation of judicial or quasi-judicial matters. Sec. 19.85(1)(a)

2. Considering dismissal, demotion, or discipline of any public employee or the investigation of charges against such person and the
taking of formal action on any such matter; provided that the person is given actual notice of any evidentiary hearing which may be
held prior to final action being taken and of any meeting at which final action is taken. The person under consideration must be
advised of his/her right that the evidentiary hearing be held in open session and the notice of the meeting must state the same. Sec.
19.85(1)(b).

3. Considering employment, promotion, compensation, or performance evaluation data of any public employee. Sec. 19.85(1)(c).

4. Considering strategy for crime detection or prevention. Sec. 19.85(1)(d).

S. Deliberating or negotiating the purchase of public properties, the investing of public funds, or conducting other specified public
business whenever competitive or bargaining reasons require a closed session. Sec. 19.85(1)(c).

6. Considering financial, medical, social, or personal histories or disciplinary data of specific persons, preliminary consideration of
specific personnel problems or the investigation of specific charges, which, if discussed in public would likely have an adverse effect
on the reputation of the person referred to in such data. Sec. 19.85(1)(f).

7. Conferring with legal counsel concerning strategy to be adopted by the governmental body with respect to litigation in which it is or is
likely to become involved. Sec. 19.85(1)(g).

8. Considering a request for advice from any applicable ethics board. Sec. 19.85(1)(h).

CLOSED SESSION RESTRICTIONS:

1. Must convene in open session before going into closed session.

2. May not convene in open session, then convene in closed session and thereafter reconvene in open session with twelve (12) hours
unless proper notice of this sequence was given at the same time and in the same manner as the original open meeting.

. 3. Final approval or ratification of a collective bargaining agreement may not be given in closed session;

BALLOTS, VOTES, AND RECORDS:

1. Secret ballot is not permitted except for the election of officers of the body or unless otherwise permitted by specific statutes.
2. Except as permitted above, any member may require that the vote of each member be ascertained and recorded.
3. Motions and roll call votes must be preserved in the record and be available for public inspection.

USE OF RECORDING EQUIPMENT:
The meeting may be recorded, filmed, or photographed, provided that it does not interfere with the conduct of the meeting or the rights of the
participants.

LEGAL INTERPRETATION:
1. The Wisconsin Attorney General will give advice concerning the applicability or clarification of the Open Meeting Law upon request.
2. The municipal attorney will give advice concerning the applicability or clarification of the Open Meeting Law upon request.

PENALTY: .

Upon conviction, nay member of a governmental body who knowingly attends a meeting held in violation of Subchapter IV, Chapter 19,
Wisconsin Statutes, or who otherwise violates the said law shall be subject to forfeiture of not less than $25.00 nor more than $300.00 for each
violation.



10.

11.

12.

13.

14.

Lincoln County
Finance & Insurance Committee
Lincoln County Service Center, Room 248
Friday November 1, 2019
7:30 a.m.
Members Present — Rusch, Ashbeck, Allen and Weaver
Member Excused - Saal
Others Present — Leydet, Marlowe, Hake, and Petruzates
Call Meeting to Order — Meeting Called to order by Chair Weaver at 7:30 a.m.
Approval of Minutes of October 4, 2019- M/S (Motion/Second) by Rusch/Allen to
approve minutes as printed — all voting aye.
Tax Deed Update — Marlowe reported nothing new. Discussion followed. No action
taken.
County Clerk Year-to Date Budget Report Activity Reports — The reports were in the
packet. Marlowe expressed no concerns at this time. Reports were placed on file.
Treasurer Reports — Reports were presented by Petruzates. Interest rates are 2.18
percent for the Local Government Investment Pool in September which is a slight
decline from August. No other concerns were noted. Reports were placed on file.
Cash Report — Leydet presented the cash report which shows a 1.5 percent or
$363,455.60 increase in cash over the same time last year. Cash amounts are as
anticipated. Discussion followed. Report was placed on file.
October Year-to-Date Budget Report — Leydet reported no additional issues that have
not been previously reported. Lincoln Industries and Pine Crest continue to see losses.
Discussion followed. Report will be placed on file and will be presented at the
November County Board meeting.
Resolution 2019-11-48 Approving the 2020 Budget and Providing for Tax Levy — Leydet
presented the 2020 Budget Report to the Committee. The budget has not been
changed since the October Finance and Insurance Committee meeting. The tax levy
increase of 1.35 percent or $196,414 will mean an average decrease of 9 cents on the -
mill rate for towns and 8 cents on the mill rate for the cities. Discussion followed. M/S
RuschyAshbeck to approve the budget as presented and forward to November County
Board — all voting aye.
North Central Health Care Budget Report — Report was not available.
Director’s Report — Leydet presented the YTD budget report for Finance. Overall Leydet
anticipates being under budget. Leydet handed out department evaluation forms for
his evaluation next month.
Review Correspondence/Communications — Leydet handed out a letter from the
Department of Children and Families accepting the 2018 financial statements.
Review Voucher Listing — The list was available for review. Leydet reported all checks in
sequential order and no unusual activity.
Set Next Meeting Date — December 13t at 7:30 a.m. Additionally, the Finance and
Insurance Committee set meeting dates in 2020 to be on the first Friday of each month.
Adjourn — M/S Allen/Ashbeck to adjourn at 8:35 a.m. — all voting aye.

Minutes prepared by,
Dan Leydet, Finance Director
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Motion by:

Second by:

Dist, Supervisor |Y | N |Abs

19 |Allen

6 |Ashbeck

1 Bialecki

9 [Bolder

11 [Breitenmoser

13 Callahan

12 Gilk

20 Gorski

14 Hafeman

8 Heller

17 Koth

15 Tee

16 [Loka

3 Mueller

21 Nowak

22 [Panfil

10 Ratliff

7 [Rusch

5 |Saal

18 [Voermans

2 Weaver

Woellner

Totals

Carried
Defeated
Amended

Voice vote
Roll call

STATE OF WISCONSIN )
) SS:
COUNTY OF LINCOLN )

1 hereby certify that this
resolution/ordinance

is a true and correct copy of a
resolution/ordinance adopted
by Lincoln County Board of
Supervisors on:

Christopher J. Marlowe
County Clerk

Resolution 2019 -12-55

Cancellation of County Checks

WHEREAS, it is in the business interest of Lincoln C
Checks be negotiated promptly, and

WHEREAS, the following checks have reached their

ounty that all County

expiration date,

NOW, THEREFORE BE IT RESOLVED, by the Lincoln County Board of
Supervisors that the following checks be canceled and returned to the fund from which

the check originated:

DATE CHECK # NAME AMOUNT
08/2018 317083 BRAD LEDER $ 2.95
09/2018 317240 SCOTT BIXBY $ 7.39
10/2018 318118 STATE OF WISCONSIN $ 1.00
11/2018 318369 BRANDY BODA $22.68
11/2018 318399 COSMO THEATRE $50.00
11/2018 318818 JESIRAE A FORD $81.64
11/2018 318823 JANE M KUMMER $49.77
01/2019 319659 FOX VALLEY TECHNICAL COLLEGE $25.00
03/2019 320498 TIMOTHY PREBEG $ 4.83
03/2019 320616 PAUL COEY $ 9.14
05/2019 321962 TRACY ZOBOROWSKI $ 6.74
06/2019 322498 GREGORY LONGMILLER $ 3.00
06/2019 322525 BARBARA TESKE $10.00
07/2019 322950 RONALD KALKOWSKI $ 3.00

Dated: December 13, 2019

Introduced by: Finance Committee

Fiscal Impact: $277.14

Drafted by: Diana Petruzates, Lincoln County Treasurer

Committee Action:

TOTAL $277.14

on December _ ,2019



LINCOLR COUNTY

2019 GRADE DRDER LIST STEP PLAN

lanuary 1, 2019

GRADE

JOBTITLE

Mikimum

Stepl

Step3

Stepd

Stiep 5

Ste 6

Siey7

Stag B

Stepg

Stap 10

Maxlmuin

Yeur 1

Yok 2

fear 3

Yeard

Year 5

Yem §

Yeur7

foatB

Yeard

fear 10

Yeur 11

ADIANIFTRATIVE COORDINATON

S4782

$49.19

§50.56

55192

$53.29

35466

$56.02

85139

458.76

§60.13

361,48

CORPORATION COUNSEL

5322

S4.45

$45.69

54692

34R.16

$43.39

$50.63

S5LE6

35310

15433

$55.56

PINE CREST ADMINESTRATOR

FINANCE DIRECTOR

$3553

$40.56

54179

4293

$44.05

$45.18

4631

S7.44

$48.57

449,70

$50.83

DIRECTOR SOCAL SERVICES

$17.685

33877

$39.00

$40.93

54200

§43.68

544,18

545,23

546,31

$47.38

$48.47

SHERIFF

535.84

$36.87

$37.90

53892

$39.95

34097

§4L98

sa3e

404

S46.09

HEALTH BEPARTMENT DIRECTOR

S3401

434.98

§35.95

$36.93

53190

$38.85

$30.43

54081

4178

$42.75

s

HIGHWAY COMMISSIONER

INFORMATION TECHNCLOGY DIRECTOR

LAND SERVICES ADMINISTRATOR

FORESTRY ADIINISTRATOR

43217

$31.08

3.0

3492

$35.83

$36.75

$3167

$38.59

$39.51

$40.43

54135

BINLDING MANTENANCE DIRECTOR

CHIEF DERUTY

SOLID WASTE MANAGER

CONSERVATION PROGIAM MANAGER

SIBAR

520.30

§30.12

3090

3173

£31.58

$33.37

$3498

$35.80

336,62

LAND INFORIMATION PROGRAM MANRGER

ZONING PROGRAN MANAGER
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523 68
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COLLECTION SPECIALIST { BUSINESS MANAGER

WICTIM WITINESS CODRDINATOR

ACCOUNTANT

FORESTER
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REGISTER SANITARIAN/ENVIRONMENTAL SPECIALIST
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REAL PROPERTY LISTER

SHORELANLY SPECIALIST

CORRECTIONALSERGEANT

CHILD SUPRORT LEAD

SOCEALWORKER

CFFICE MANKGER

LINCOLN [N DUISTRIES PROGRAM{PRODUCTION MANAGER
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Lincoln County
Position Description

Position Title: Collections Specialist/ Department: Clerk of Circuit Courts
Business Manager

Pay Grade: H FLSA: Exempt

Date: April 2016 Reports To: Clerk of Circuit Courts

Purpose of Position
The purpose of this position in to collect unpaid court fees, fines, and assessments owed to the
County and serve as the business manager for the Court related and Sheriff’s departments.

Essential Duties and Responsibilities
The following duties are normal for this position. These are not to be construed as exclusive or
all-inclusive. Other duties may be required and assigned.

e Responsible for developing, administering, and maintaining a system to collect unpaid
fines, forfeitures, and assessments in the Court system and Sheriff’s Department.

e Completes necessary accounting for Sheriff’s Department, Clerk of Circuit Courts,
Register in Probate, District Attorney, and Circuit Court.

e Assists with year-end closing and audit work papers; assists auditors as required.

e Prepares monthly departmental reconciliations for Sheriff’s Department, Clerk of Circuit
Courts, Register in Probate, District Attorney.

e Maintains fund accounting system in accordance with GAAP requirements. Assists
departments with GAAP procedures, internal controls, and financial efficiency.

e Completes state and federal grant accounting and reported for related departments.

e Maintains accounting journals and spreadsheets.

Minimum Training and Experience Required to Perform Essential Job Functions
e Bachelor’s degree in Accounting with three to five years government accounting
experience and/or collections experience, or any combination of education and experience
that provides equivalent knowledge, skills, and abilities.
e Must be free of Federal and State felony conviction, as well as any misdemeanors relating
to breach of trust, fraud, embezzlement, or dishonesty in carrying out a responsibility
involving public trust. Honesty and integrity essential.

Physical and Mental Abilities Required to Perform Essential Job Functions

To perform this job successfully, an individual must be able to perform each essential duty
satisfactory. The requirements listed below are representative of the knowledge, skill and/or
ability required. Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.




Physical Requirements

The physical demands described here are representative of those that must be met by an
employee to successfully perform the primary functions of this job. While performing the
duties of this job, the employee is frequently required to stand; walk; sit; use hands to
finger, handle, or feel; reach with hands and arms; and talk; and hear. Some bending,
twisting, and squatting, and occasional climbing may be required while performing the
duties of this job. The employee must occasionally lift, carry, and/or move up to twenty-
five (25) pounds. Specific vision abilities required by this job include close vision and
ability to adjust focus. Some driving may be required.

Must have a valid Wisconsin Driver’s license, proof of insurance that satisfies Lincoln
County requirements and a good driving record.

Ability to ambulate between offices, court and other facilities.

Computer and Office Equipment

Ability to operate a variety of office equipment including personal computer, digital
telephone, fax machine, calculator, copy machine, receipt station, and scanner.

Must be proficient in Microsoft Office programs and ability to use the Outlook, Word and
Excel functions with the ability to develop and expand detailed and complicated word
processing techniques and programs.

Ability to work with long documents (add an index, footnotes, cross-reference, table of
contents, and create sections), create and work with tables, use and modify styles, create
and edit templates, use AutoText and AutoFormat, use and create macros, work with
columns

Ability to use absolute cell addressing in a formula, customize a worksheet (borders,
colors, cell height, protect cells, freeze titles, etc.), customize a chart, sort data, problem
solve using "what-if" statements, create and name ranges, create and name multiple sheets,
link data from multiple worksheets and workbooks.

Ability to grant access for users to view my calendar/e-mail, create folders and save and
move messages to different folders, schedule meetings and resources based on free time,
use e-mail tracking options.

Supervisory Skills

Ability to assign, coordinates, and reviews the work of others.

Mathematical Skills

Ability to add, subtract, multiply, divide, calculate decimals and percents, and make use of
the principles of descriptive statistics.

Language Ability, Interpersonal Communication Skills. and Other Knowledge and Skills

Ability to comprehend and interpret a variety of documents including financial statements,
journal entries, budget requests, government accounting manuals, State statutes, policy and
procedure manuals, etc.

Ability to prepare a variety of documents including financial reports, budgets, journal
entries, department reconciliations, etc. using prescribed format and conforming to all rules
of punctuation, grammar, diction, and style.

Ability to record and deliver information, explain procedures, and follow instructions.
Ability to use and interpret accounting terminology.

Collections Specialist/Business Manager 2



e Ability to communicate effectively with the Finance Director, Court and Law Enforcement
staff, oversight Committee, and other County staff verbally and in writing.

Reasoning Ability:
¢ Ability to define problems, collect data, establish facts, and draw valid conclusions.
e Ability to interpret an extensive variety of technical instructions in mathematical or
diagram form and deal with several abstract and concrete variables.

Environmental Adaptability
o Ability to work effectively in an office environment.
e Must be able to meet required deadlines, which may be stressful.
e Must have ability to interact positively with other staff, county and State department
personnel and the general public.

Lincoln County is an Equal Opportunity Employer. In compliance with the Americans with
Disabilities Act, the County will provide reasonable accommodations to qualified individuals with
disabilities and encourages both prospective employees and incumbents to discuss potential
accommodations with the employer.

Employee’s Signature Supervisor’s Signature

Date Date

Collections Specialist/Business Manager 3



Lincoln County
Position Description

Position Title: Chief Deputy Clerk of Circuit Courts Department: Clerk of Circuit Courts
Pay Grade: F FLSA: Non-Exempt
Date: April 2016 Reports To: Clerk of Circuit Courts

Purpose of Position

The purpose of this position is to independently coordinate and enforce all aspects and duties of the
Clerk of Circuit Courts office as required by the Wisconsin Statutes and County procedures in
his/her absence. Supervise, train and assist in the direction of office staff to ensure sufficient
coverage and efficient processing of all civil and criminal cases

Essential Duties and Responsibilities

The following duties are normal for this position. These are not to be construed as exclusive or all-
inclusive. Other duties may be required and assigned.

Oversee office operations in Clerk of Circuit Courts absence, to include:
o Maintains records of documents and proceedings on all court files.
o Retain records in accordance with Supreme Court Rule 72.
o Collect various fees, fines and forfeitures ordered by the court or specific statute.
o Establish and promote procedures for reasonable access to court records as well as
maintain the confidentiality of records as set forth by statute or court order.
o Jury management.
o Court administration.
o Court finances.
Assist with hiring, supervising, training, evaluating and disciplining office staff.
Assist with diffusing disgruntled public and address their concerns and/or complaints.
Assist public, media and other judicial partners as needed.
Assist with implementing and coordinating new procedures as required by Wisconsin
Statutes changes or amendments.
Assist public by acting as liaison between the public and Circuit Court Judges.
Assist with all other clerical duties shared with office staff.

Minimum Training and Experience Required to Perform Essential Job Functions

Must possess a high school diploma or equivalent, vocational/technical training in
paralegal/legal secretarial science, two to three years Clerk of Circuit Courts office
experience, two to three years legal experience or any combination of education and
experience which provides equivalent knowledge, skills and abilities.

Must be free of Federal and State felony conviction, as well as any misdemeanors relating
to breach of trust, fraud, embezzlement, or dishonesty in carrying out a responsibility
involving public trust. Honesty and integrity essential.

Knowledge of all functions of the Clerk of Circuit Courts office.



Physical and Mental Abilities Required to Perform Essential Job Functions

To perform this job successfully, an individual must be able to perform each essential duty
satisfactory. The requirements listed below are representative of the knowledge, skill and/or ability
required. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.

Physical Requirements

e The physical demands described here are representative of those that must be met by an
employee to successfully perform the primary functions of this job. While performing the
duties of this job, the employee is frequently required to stand; walk; sit; use hands to finger,
handle, or feel; reach with hands and arms; and talk; and hear. Some bending, twisting, and
squatting, and occasional climbing may be required while performing the duties of this job.
The employee must occasionally lift, carry, and/or move up to twenty-five (25) pounds.
Specific vision abilities required by this job include close vision and ability to adjust focus.
Some driving may be required.

e Must have a valid Wisconsin Driver’s license, proof of insurance that satisfies Lincoln
County requirements and a good driving record.

e Ability to ambulate between offices, court and other facilities.

Computer and Office Equipment

e Ability to operate a variety of office equipment including personal computer, digital
telephone, fax machine, calculator, copy machine, receipt station, and scanner.

e Must be proficient in Microsoft Office programs and ability to use the Outlook, Word and
Excel functions with the ability to develop and expand detailed and complicated word
processing techniques and programs. Knowledge of Consolidated Court Automation
Program (CCAP) program beneficial.

Mathematical Skills
e Ability to add and subtract, multiply and divide, and calculate percentages, fractions and
decimals.
e Ability to handle money, balance cash drawers prepare bank deposits and calculate payment
plans.

Supervisory Skills
e Ability to assign, supervise, and review the work of others.
e Ability to make recommendations regarding the selection, discipline, and discharge of
employees.

Language Ability, Interpersonal Communication Skills, and Other Knowledge and Skills

e Ability to advise and provide interpretation to others how to apply policies, procedures, and
standards to specific situations. Ability to provide guidance involving instructing,
maintaining standards, and coordinating activities.

e Ability to utilize a variety of advisory data and information such as legislation, court forms,
court orders/documents, office manuals, state statutes, court rules, procedures, guidelines,
and non-routine correspondence.

e Ability to communicate orally and in writing with justice partners, other county employees,
and the general public.
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o Ability to follow instructions and operate office efficiently, deal with a variety of people,
including other employees and the public, using good business ethics.

Reasoning Ability
e Ability to define problems, collect data, establish facts, and draw valid conclusions.
o Ability to apply common sense understanding to carry out instructions in written, oral, or
diagram form.
e Ability to deal with problems involving several concrete variables in standardized
situations.

Environmental Adaptability
e Ability to work effectively in an office environment.
e Must be able to meet required deadlines, which may be stressful.
e Must have ability to interact positively with other staff, county and State department
personnel and the general public.

Lincoln County is an Equal Opportunity Employer. In compliance with the Americans with
Disabilities Act, the County will provide reasonable accommodations to qualified individuals with
disabilities and encourages both prospective employees and incumbents to discuss potential
accommodations with the employer.

Employee’s Signature Supervisor’s Signature

Date Date
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Lincoln County
Position Description

Position: Account Technician Department: Clerk of Circuit Courts
Pay Grade: F FSLA: Non-exempt
Date: April 2016 Reports to:  Clerk of Circuit Courts

Purpose of Position

The purpose of this position is to perform a variety of para-professional accounting and
recordkeeping duties utilizing accepted accounting practices and principles. Duties and
responsibilities will include performing complex work in the operation of a network computer
system which includes the CCAP and Munis programs; overseeing all revenues, receipts and
payables relating to the Clerk of Circuit Courts office; completing all applicable account
reporting; and assisting in the development of work methods and procedures for the Clerk of
Circuit Courts office staff which relate to the accounting requirements for the office.

Essential Duties & Responsibilities
The following duties are normal for this position. These are not to be construed as exclusive or
all-inclusive. Other duties may be required and assigned.
e Performs recordkeeping and accounting functions in cooperation with accounting
assistants and professional accountants in other departments or outside county service.
e Assists in budget preparation by gathering data, organizing figures, and preparing
summaries of past expenditures and estimated needs.
e Determines allocations of disbursements and receipts to proper funds and/or accounts
through interpretation of established policy.
e Oversees reports to the State done by other employees.
e Prepares claims for reimbursement for the State and verifies that the correct
reimbursement is received from the State by reconciling with them on a monthly basis.
e Assists in the development of work methods and procedures related to the accounting
requirements of the office.
e Works with Department specific software on accounting records.
¢ Completes vouchers and maintains flow of invoices.
e Works independently in completion of duties with some support from the Clerk of Circuit
Courts and Finance Department staff.
e Develops and maintains cooperative working relationships within the County.
e Assists the public at the counter and clerks court proceedings.
e Performs other duties as assigned.

Minimum Training and Experience Required to Perform Essential Job Functions
Associate’s degree (A.A.) or equivalent from two-year college or technical school; or six months
to one year related experience and/or training; or equivalent combination of education and
experience. Must have knowledge of the court system, courtroom procedures and legal
terminology.




Physical and Mental Abilities Required to Perform Essential Job Functions

To perform this job successfully, an individual must be able to perform each essential duty
satisfactory. The requirements listed below are representative of the knowledge, skill and/or
ability required. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

Physical Requirements

The physical demands described here are representative of those that must be met by an
employee to successfully perform the primary functions of this job. While performing the
duties of this job, the employee is frequently required to stand; walk; sit; use hands to
finger, handle, or feel; reach with hands and arms; and talk; and hear. Some bending,
twisting, and squatting, and occasional climbing may be required while performing the
duties of this job. The employee must occasionally lift, carry, and/or move up to twenty-
five (25) pounds. Specific vision abilities required by this job include close vision and
ability to adjust focus. Some driving may be required.

Must have a valid Wisconsin Driver’s license, proof of insurance that satisfies Lincoln
County requirements and a good driving record.

Ability to ambulate between offices, court, and other facilities.

Computer and Office Equipment

e Ability to operate a variety of office equipment including personal computer, digital

telephone, fax machine, calculator, copy machine, receipt station, scanner, etc.

e Must be proficient in Microsoft Office programs and ability to use the Outlook, Word and

Excel functions with the ability to develop and expand detailed and complicated word
processing techniques and programs.

e Knowledge of Consolidated Court Automation Program (CCAP) and Munis programs

beneficial.

Mathematical Ability

Ability to calculate figures and amounts such as discounts, interest, commissions,
proportions, percentages, area, circumference, and volume.
Ability to apply concepts of basic algebra and geometry.

Language Ability, Interpersonal Communication Skills, and Other Knowledee and Skills

Ability to comprehend and interpret a variety of documents including financial
statements, journal entries, budget requests, government accounting manuals, State
statutes, policy and procedure manuals, etc.

Ability to prepare a variety of documents including financial reports, budgets, journal
entries, department reconciliations, etc. using prescribed format and conforming to all
rules of punctuation, grammar, diction, and style. ‘
Ability to record and deliver information, explain procedures, and follow instructions.
Ability to use and interpret accounting terminology.

Ability to communicate effectively with the Finance Director, and other County staff
verbally and in writing.
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Reasoning Ability
e Ability to apply common sense understanding to carry out instructions in written, oral, or
diagram form.
e Ability to deal with problems involving several concrete variables in standardized
situations.

Environmental Adaptability
e Ability to work effectively in an office environment.
e Must be able to meet required deadlines, which may be stressful.
e Must have ability to interact positively with other staff, county and State department
personnel and the general public.

Lincoln County is an Equal Opportunity Employer. In compliance with the Americans with
Disabilities Act, the County will provide reasonable accommodations to qualified individuals
with disabilities and encourages both prospective employees and incumbents to discuss potential
accommodations with the employer.

Employee’s Signature Supervisor’s Signature

Date Date

Accountant/Bookkeeper — Clerk of Circuit Courts 3



LINCOLN COUNTY

FINANCE COMMITTEE CASH REPORT
FOR THE MONTH OF OCTOBER, 2019

DECEMBER 13,2019
OCTOBER
2019 2018
Segregated Segregated Amount
Pooled Cash Accounts Pooled Cash Accounts Change % Change

POOLED INVESTMENTS
STATE POOL 2,984,859.94 2,915,945.02 68,914.92 2.36%
CHECKING 12,793,309.74 13,168,512.33 (375,202.59) -2.85%

TOTAL 15,778,169.68 16,084,457.35 (306,287.67) -1.90%
COUNTY FUNDS
GENERAL FUND

CIP DESIGNATED 1,942,844.83 2,449,883.83 (507,039.00) -20.70%

FUND BALANCE 8,090,582.66 6,165,465.82 1,925,116.84 31.22%

HUBER ACCOUNT 53,797.28 120,048.54 (66,251.26) -55.19%

CLERK OF COURT DEPOSITS 306,216.24 298,577.94 7,638.30 2.56%

IMPREST PAYROLL ACCT 260.20 205.82 5438 26.42%

CLERK OF COURT CD - 10,000.00 (10,000.00) -100.00%

CLERK OF COURT CD - 15,000.00 (15,000.00) -100.00%

NONMETALLIC MINING BOND 5,538.17 5,419.99 118.18 2.18%

COPS GRANT CHECKING 21121 2,132.86 (1,921.65) -90.10%
COUNTY ROADS 1,064,389.65 975,645.10 88,744.55 9.10%
JAIL ASSESSMENT 75,703.51 69,628.87 6,074.64 8.72%
EMERGENCY MEDICAL (325,850.94) (244,031.72) (81,819.22) 33.53%
HEALTH DEPARTMENT 550,510.01 637,557.14 (87,047.13) -13.65%
SOCIAL SERVICES 468,113.96 (127,447.17) 595,561.13 -467.30%

REP PAYEE 275.83 285.83 (10.00) -3.50%

WELFARE TRUST 2,969.75 3,604.73 (634.98) -17.62%
COMMUNITY DEVELOPMENT -

CDBG LOAN CHECKING 2.00 2.00 - 0.00%
DEBT SERVICE 74,565.94 84,654.00 (10,088.06) -11.92%
DOG LICENSE 37,492.35 38,386.06 (893.71) -2.33%
SECTION 125 300.00 300.00 - 0.00%

SECTION 125 FLEX 24,910.24 26,154.54 (1,244.30) -4.76%
SOLID WASTE 957,711.28 1,220,550.57 (262,839.29) -21.53%

CLOSURE TRUST 2,150,895.99 1,965,724.30 185,171.69 9.42%

LONG-TERM CARE 3,222,456.94 2,950,202.29 272,254.65 9.23%
PINE CREST (969,040.85) (466,379.30) (502,661.55) 107.78%

PETTY CASH 3,000.00 3,000.00 - 0.00%

DONATION FUND 21,190.97 18,391.56 2,799.41 15.22%

RESIDENT TRUST FUND 24,823.35 26,399.50 (1,576.15) -5.97%

BANK TRANSFER 34,064.95 2,508.26 31,556.69 1258.11%

RESIDENT CLEARING FUND 7,729.00 6,419.83 1,309.17 20.39%

SPECIAL FUND 1,005.75 1,897.05 (891.30) -46.98%
FORESTRY 2,858,439.71 3,519,697.06 (661,257.35) -18.79%
LINCOLN INDUSTRIES 438,164.63 676,542.88 (238,378.25) -35.23%
HIGHWAY 532,303.47 489,400.09 42,903.38 8.77%
SELF FUNDED HEALTH INS (18,060.53) 594,604.12 (612,664.65) -103.04%

CHECKING ACCT - - #DIV/0!

INVESTMENT ACCT 1,299,845.55 1,259,639.29 40,206.26 3.19%

SAVINGS ACCT 505,242.95 682,203.45 (176,960.50) -25.94%

15,778,169.68 7,664,436.37 16,084,457.35 7,397,817.78 (39,669.08) -0.17%

TOTAL CASH

23,442,606.05

23,482,275.13



II.

III.

IV.

PURCHASE CONTRACT
LINCOLN COUNTY HUMANE SOCIETY, INC.

2020

PARTIES

This Contract is made and entered into this first day of January, 2020,
by and between Lincoln County, hereinafter referred to as PURCHASER, and
Lincoln County Humane Society, Inc., hereinafter referred to as PROVIDER.

PURCHASER’s employee responsible for administration of this Contract will be
the Finance Director, whose principal business address is 801 North Sales Street,
Suite 211, Merrill, Wisconsin 54452-1632. PROVIDER’s employee responsible
for administration of this Contract will be Humane Society Director/Manager duly
appointed by the board of Directors of PROVIDER, whose principal business
address is 310 N. Memorial Drive, Merrill, Wisconsin 54452.

SERVICES TO BE PROVIDED AND CONTRACT TERM

Subject to the terms and conditions set forth in this Contract, PURCHASER
agrees to purchase and PROVIDER agrees to provide services described in
Section V during the period of:

January 1, 2020 to December 31. 2020

PAYMENT FOR SERVICES

In exchange for providing services as outlined herein PURCHASER shall, for
the contract term, pay PROVIDER the amount of forty-one thousand dollars
($41,000.00), in equal quarterly installments of $10,250 each. In addition,
PURCHASER will turn over in 2020, the remainder of dog license fees generated
in 2019, payable under sec. 174.09, Stats., on March 1, 2020, less expenses as
necessarily incurred by PURCHASER in purchasing and providing books, forms
and other supplies required in administering the dog license law, expenses
incurred under sec. 95.21(4)(b) and (8), Stats., and less claims allowed by
PURCHASER to the owners of domestic animals because of damages done by
dogs during the license year for which the taxes were paid and less $1,000 of the
surplus amount.

RENEGOTIATIONS

This Contract, or any part thereof, must be renegotiated in the case (1) change
required by federal or state law or regulations or court actions; or (2) monies
available affecting the substance of this agreement.



V. PROVIDER RESPONSIBILITIES

A. Provider shall provide the following services to PURCHASER:

L.

Shelter business hours (open to the public) for the acceptance of
strays from 12:00 p.m. to 5:00 p.m., Monday through Friday, 12:00
p-m. to 4:00 p.m. on Saturday, 12:00 p.m. to 2:00 p.m. on Sunday
and by appointment.

Telephone coverage at the shelter from 10:00 a.m. to 4:00 p.m.,
Monday through Saturday.

On-call availability 24 hours per day, 365 days per year for
emergency assistance to County or City law enforcement.

Provide an animal shelter at the Lincoln County Humane Society,
Inc. to impound stray dogs and cats that are picked up in Lincoln
County.

Provide holding facilities and care for stray animals to be kept
under quarantine because of biting incidents, unless verification of
rabies vaccination is presented.

Require that animals being reclaimed be properly licensed, have
current identification tags, and vaccinated with the costs of same
being paid for in advance of physical reclamation by the animal’s
owner.

Make available for adoption animals not reclaimed with
prospective owners paying in advance of physical
ownership/adoption all licensing, vaccination, spaying or neutering
fees and miscellaneous veterinary fees for each animal
owned/adopted. Animals should not be released for adoption
unless spaying or neutering has been completed and paid for or
unless a financial guarantee is provided by the prospective owner
that such medical procedure shall be accomplished and completed
by a licensed veterinarian and certified to the PROVIDER.

Provide for the care, shelter and feeding of animals seized under
the authority of sec. 951, Stats. PROVIDER shall not release
these animals to anyone except by order of the Court or upon
direction from the Lincoln County District Attorney.



9. Maintain complete detailed records (including disposition) of all
stray animals housed by the shelter and make same available to
PURCHASER upon request.

10.  Establish and administer a boarding and service fee schedule
payable by owners redeeming animals. A copy of said boarding
and service fee schedule shall be attached hereto and made a part
of this contract. Said fees shall be subject to change as costs
increase or decrease and shall reflect the actual costs of such
boarding and services provided. In no way should it be construed
that periodic changes in boarding and service fees indicate that the
entire contract should be changed, but instead only that portion of
the contract shall be altered. No other provisions of the contract
shall be altered or changed as a result unless provided by sections
hereafter contained in this contract.

11.  Allow a member of the following entities to serve on
PROVIDER’s Board of Directors; Lincoln County Board of
Supervisors, Lincoln County Towns Association, Merrill City
Council and Tomahawk City Council.

12. Provide to PURCHASER on a quarterly basis financial statements
to include an Income Statement, Balance Sheet, Profit and Loss
Statement and other such pertinent financial data and reports as the
PURCHASER may request. In addition, PROVIDER agrees to
provide to PURCHASER a copy of an independent review of
PROVIDER’s financial records on a yearly basis. Said review and
financial reports shall be reviewed by the Finance Committee of
the Lincoln County Board of Supervisors. The Finance Committee
of the Lincoln County Board of Supervisors shall provide
oversight through these reports and periodic meetings with the
Humane Society directors, and shall, from time to time, make
certain recommendations to the Lincoln County Board of
Supervisors concerning the Committee’s findings.

VI.  INDEMNITY AND INSURANCE

A.

PROVIDER agrees that it will at all times during the existence of this

- Contract indemnify PURCHASER and hold the PURCHASER harmless -

against any and all loss, damages, and costs or expenses which
PURCHASER may sustain, incur, or be required to pay by reason of any
person and/or third party’s suffering personal injury, death, or property
loss resulting from PROVIDER’s acts or omissions in providing the
services to be furnished by the PROVIDER under this agreement, or by
reason of the PROVIDER, its employees or members of the families of
PROVIDER’s employees suffering personal injury, death, or property loss
resulting from the services provided under this agreement.



VIIL

VIIL

PROVIDER agrees that in order to protect itself as well as PURCHASER
under the indemnity provisions set forth in the above paragraph,
PROVIDER will at all times during the terms of this Contract keep in
force a liability insurance policy issued by a company authorized to do
business in the State of Wisconsin and licensed by the Wisconsin
Insurance Department, with liability coverage provided therein of at least
$25,000 for property damages sustained by one person, $300,000 for
injury and/or damages to any one person, and $1,000,000 for the total
injuries and/or damages arising from any one accident. UPON THE
EXECUTION OF THS AGREEMENT, PROVIDER SHALL FURNISH
PURCHASER WITH WRITTEN VERIFICATION OF THE
EXISTENCE OF SUCH INSURANCE. Each policy of insurance shall
contain the following clauses: “It is agreed that these policies shall not be
cancelled nor their coverage reduced until thirty (30) days after the County
has received written notice by certified mail of such cancellation or
reduction.” In the event of any action, suit or proceedings against
PURCHASER upon any matter thereon indemnified, PURCHASER shall
within five working days, cause notice in writing thereof to be given to
PROVIDER by certified mail, addressed to its post address.

CONTRACT REVISION AND/OR TERMINATION

A.

Failure to comply with any part of this contract may be considered cause
for revision, suspension, or termination.

Revision of this Contract must be agreed to by PROVIDER and
PURCHASER by an addendum signed by authorized representatives of
both parties.

PROVIDER shall notify PURCHASER whenever it is unable to provide
the required quality or quantity of services. Upon such notification,
PURCHASER shall determine whether such inability will require a
revision or cancellation of this Contact.

If PURCHASER finds it necessary to terminate the Contract prior to the
Contract expiration date for reasons other than nonperformance by the
PROVIDER, actual costs incurred by the PROVIDER may be reimbursed
for an amount determined by mutual agreement of both parties.

This contract can be terminated by thirty (30) day written notice delivered
by certified mail by either party.

CONDITIONS OF THE PARTY’S OBLIGATIONS

A.

This contract is contingent on authorization of Wisconsin and United
States laws, and any material amendment or repeal of the same affecting



the terms of this agreement shall serve to terminate this agreement except
as further agreed to by the parties hereto.

B. Nothing contained in this Contract shall be construed to supersede the
lawful powers or duties of either party.

C. It is understood and agreed that the entire Contract between the parties is
contained herein, except for those matters incorporated herein by
reference, and that this agreement supersedes all oral agreements and
negotiations.

PURCHASER’S AUTHORIZED REPRESENTATIVE

County Board Chair Date

PROVIDER’S AUTHORIZED REPRESENTATIVE

Name: Date
Title:
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Motion by:

Second by:

Dist| Supervisor [Y| N |Abs

19 Allen

6 |Ashbeck

1 Bialecki

9 Bolder

11 |Breitenmoser

13 Callahan

12 Gilk

20 |Gorski

14 Hafeman

8 Heller

17 Koth

15 [Lee

16 [ oka

3 Mueller

21 Nowak

22 Panfil

10 Ratliff

7 [Rusch

5 |Saal

18 [Voermans

2 Weaver

‘Woellner

Totals

Carried
Defeated
Amended

Voice vote
Roll call

STATE OF WISCONSIN )
) SS:
COUNTY OF LINCOLN )

I hereby certify that this
resolution/ordinance

is a true and correct copy of a
resolution/ordinance adopted
by Lincoln County Board of
Supervisors on:

Christopher J. Marlowe
County Clerk

Resolution 2019 -12 - 56

Designation of Public Depositories

WHEREAS, provisions in Chapter 34 and Chapter 59 of Wisconsin Statutes require that
counties designate public depositories;

NOW, THEREFORE BE IT RESOLVED, that the following banking institutions shall be and are
hereby designated, until further action, as public depositories for all public monies coming
into the hands of the Treasurer of Lincoln County, State of Wisconsin:

Associated Bank, Tomahawk, W| 54487

mBank, Merrill, W| 54452

BMO Harris Bank, Merrill, Wt 54452
IncredibleBank, Merrill, W 54452

Park City Credit Union, Merrill, Wi 54452

Merrill Community Bank, Merrill, WI 54452

State Investment Pool, Madison, W[ 53707
Tomahawk Community Bank, Tomahawk, WI 54487
Huntington Bank, Chicago, IL 60601

American Deposit Management, LLC, Delafield, WI 53018
U.S. Bank, Madison, WI 53703

PMA Financial Network, Inc.

NOW, THEREFORE BE IT ALSO RESOLVED, that the list of bank accounts on the accompanying
schedule be approved for use by Lincoln County.

Dated this 17*" day of December 2019.
Introduced by: Finance and Insurance Committee
Committee Action: Passed () on December 13, 2019.

Fiscal Impact: N/A

Drafted by: Dan Leydet, Finance Director
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